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	Vendor:
	

	Address:
	

	Telephone Number:
	

	Fax Number:
	

	E-Mail address:
	

	Manufacturer or Stockist: 
	

	Products supplied:
	

	Commercial Contact(s): 

(Name, Telephone & Email)
	

	Technical Contact(s): 

(Name, Telephone & Email)
	

	Quality & HSE Contact(s): 

(Name, Telephone & Email)
	

	Is your Company registered to BS EN ISO 9000 or any other QA Standard?  
	

	If YES, please give details, including scope of registration and provide copies of certificates and proceed to Section 2
	

	Do you agree to trade in accordance with NesscoInvsat’s Standard Purchasing Terms & Conditions (available at www.nesscogroup.com)?
	


SECTION 1 – QUALITY

	Does your Company conduct the following: (Please tick appropriate box)
	YES
	NO
	N/A

	1
	Have a documented Quality Assurance System? (If YES, please enclose an uncontrolled copy of your Quality Manual).
	
	
	

	2
	Audit and review the QA system with documented records to show improvement actions?
	
	
	

	4
	Calibrate testing equipment to a regular schedule using a documented procedure?
	
	
	

	5
	Identify batches/ products with a batch number ensuring traceability?
	
	
	

	6
	Operate product inspection / testing independent of production?
	
	
	

	7
	Test finished product before despatch for conformity with documented specifications, using documented procedures?
	
	
	

	8
	Have procedures that ensure untested material is not despatched?
	
	
	

	9
	Segregate or identify non-conforming product to prevent inadvertent despatch?
	
	
	

	10
	Operate a documented system for the supply of non-conforming product only by agreed concession prior to despatch?
	
	
	

	11
	Supply the Purchaser with a written and agreed product specification?
	
	
	

	12
	Supply on request a certificate of conformity to the agreed specification for each delivery?
	
	
	

	13
	Operate a vendor rating system?
	
	
	

	14
	Clearly state technical and quality requirements on purchasing documents?
	
	
	

	15
	Inspect incoming materials to the extent necessary to ensure they meet the order specification?
	
	
	

	16
	Aware of current Export Licensing Controls and are able to provide ECCN No’s if required?
	
	
	


SECTION 2 – HEALTH AND SAFETY

	Does your Company conduct the following: (Please tick appropriate box)
	YES
	NO
	N/A

	1
	Have a HSE Policy?
	
	
	

	2
	Have a Safety Management System (SMS) in place?
	
	
	

	3
	Have a designated person responsible for Health, Safety & Environmental issues?
	
	
	

	4
	Carry out hazard analysis & risk assessments?
	
	
	

	5
	Record and investigate accidents and incidents?
	
	
	

	6
	Carry out any processes which require PPE and do you equip your employees with the relevant equipment?
	
	
	

	7
	Have emergency procedures in place?  (eg. In the event of a chemical spill)  
	
	
	

	8
	Has the HSE ever taken action against your activities?
	
	
	

	9
	Is your Company prepared to abide by our Health and Safety policies if required?
	
	
	


SECTION 3 – ENVIRONMENTAL
	Does your Company conduct the following: (Please tick appropriate box)
	YES
	NO
	N/A

	1
	Have an environmental management system (EMS) in place? 

If your answer to this question is No please go to question 3 of this section.
	
	
	

	2
	Is it a formal documented system?

If your answer to this question is No do you plan to implement an EMS?
	
	
	

	3
	Do you monitor emissions?
	
	
	

	4
	Do you have an audited waste disposal system?
	
	
	


SECTION 4 – TRAINING & COMPETENCE

	Does your Company conduct the following: (Please tick appropriate box)
	YES
	NO
	N/A

	1
	Is your company a member of a trade / professional body (FPAL, BSI, BSC, etc)?  If yes please state: …………………………………………………………………………………………..
	
	
	

	2
	Have a system in place to ensure your employees and sub-contractors are trained and competent?
	
	
	

	3
	Prepare your employees appropriately for working safely on site?
	
	
	

	4
	Give health and safety training to your employees to ensure they can operate safely while on and off site?
	
	
	

	5
	Record training carried out internally and externally?
	
	
	

	6
	Have a database implemented to record competency of personnel?
	
	
	


Is it acceptable for NesscoInvsat to visit your premises to carry out an audit:
Yes
(
No
(
The completed form and any relevant attachments should be returned to:

NesscoInvsat Limited

Discovery Drive, Arnhall Business Park

Westhill, Aberdeenshire
AB32 6FG
	Signature of Authorised Company Representative:
	

	Title:
	

	Date:
	


	Approved by: 

M P Wilson

(01224 428415, mark.wilson@nesscogroup.com)
	              -   Issue Status  -

           Issued for Use
	Effective Date:

                  9 January 2012
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